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Overview

Introduction Each user of the Fixed Asset Accounting and Control System (FAACS) is
granted a Logon ldentification and password following the procedures
covered in CAPP Topic No. 70310, Security.

Once you have an assigned LOGON ID and password, the following set of
screens and instructions must be followed to access the FAACS web-based
Online System.
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Logging On

Access the DOA  Access FAACS from the DOA Homepage: http://www.doa.virginia.gov. At
Home Page the DOA Homepage, click on FINANCIAL REPORTING.

Continued on next page
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Logging On, Continued

Initial From the FINANCIAL REPORTING UNIT page, click on Fixed Asset
Navigation Accounting and Control (FAACS).

Continued on next page
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Logging On, Continued

Access Screen  This brings you to an access screen. Here, click on FAACS On-Line

Application.
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Logging On, Continued
Security Next, there is an information screen on the security certificate. Click <OK>
Certificate to proceed.
Screen
Ej:k . || agawess |1 vt 1116517611 200088031 o e
=l
Redirecting to FAACS Application
Security Alert i
rio You are about o view pages over a secure connection. ’ |
e - z
Any infarmation you exchange with thiz site cannaot be
viewed by anyone elee on the Web. @
™ Inthe future, do nat show this warning %
— &
=
fy]
S
48
|@ || |_|_|Q Internet (-
;astart| 7] Inbiox - Microsoft Cutlook ||@hﬂp:mss_1rs_11_znmraa___ T Micrasaft Ward - 7031 5RE...| | AyS O] z34rM
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Logging On, Continued

Log-In Screen  This will take you to the log-in screen. Enter your logon id (user ID) and
password. Click on CONTINUE.

; FAACS - Microsoft Internet Explorer !E E 5

J File  Edit “iew Fawvorites Toolz Help

>
J El<;=k - Address I@ https: ihwebapp! doa state va usifaacsinain cfm?SE
ac

341372003 Fixed Asset Accounting and Control System 2:37:29 PM

LOGIM

USER ID
PASSWORD
NEW PASSWORD

COMNFIRM
PASSWORD

1]

S

g
L g
|@ Done l_l—é_lﬂ Irtermet i
ijmartl Inbos: - hicrosoft Outiook ||@ancs - Microsoft Inte... B Microsoft Word - 7031 5RE_._| | A 237

Passwords expire after 30 days. To change your password, enter your logon ID and old password, then
enter and confirm your new password. This procedure may be followed even if your old password has
expired. Click CONTINUE to proceed.

Continued on next page
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Logging On, Continued

Bulletin Screen

You will come to the FAACS bulleting screen. This screen contains a
message that your Log-In is successful. You are now in the system and may
perform data entry and inquiry functions. Click on CONTINUE.

a FAACS - Microsoft Internet Explorer

J File  Edit “iew Favarites Tools  Help

J 4= '»

Back

Address I@ Fitps: Stweebapp] doa state va usifaacsinain.cim 76

31342003

POTEMNTIAL FIEED ASSETS REFPORTS (462 & 463) NOW INCLUDE NEW COMPUTEE EQUIPMENT

Fixed Asset Accounting and Control System 2:38:12 PM

FAACS Bulletin

WELCOME TO THE NEW WEB-BASED FAACS SYSTEM

THE FAACS SYSTEM IS OPENED FOE EEYING

BIE CE|E

COBIECT CODES 2213,2214,2215,2216 & 2217

PLEASE COMWNTACT ANITA CWIAKATA AT 804-225-2002

Login Successful
FAHLOOOZ TIZERID I OATTH - §
L [ [ [ cowmmee | | [FHeF] %
|@ Dane I_Elﬂ Imternet i
iﬂmartl S Inkos: - Microsoft Outiook ||@ancs - Microsoft Inte... | B Micrasoft Ward - 7031 SRE...l | IO z38rM
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Logging On, Continued

Pending You will then see the FAACS pending transactions screen.
Transactions
Screen To view master file or transaction file records or enter/edit transactions, click

on the appropriate navigation bars at the top of the screen and use the
appropriate action buttons at the bottom of the screen. Additional
information on data entry is contained in CAPP Topic No. 70325, Data Entry.

a FAACS - Microsoft Internet Explorer
J File  Edit “iew Favarites Tools  Help

>
J :zk - Address I@ hittps: hwebappd doa state va usifaacsimain.cim 756
ac

341342003 Fixed Asset Accounting and Control System 2:39:12 PM
Pending Transactions

Other

Master File Maint | Trans File Maink | Error File Maint | Summary Maink | View Tables | Restricted |

YOU HAYE TRANSACTIONS PENDING IN THE FOLLOWING FILES:

Transaction File:

There are 334 pending transactions:
98 on Hold Status
236 Released Transactions
0 Incomplete Transactions

BIE CE|E

Error File:

There are no error transactions. |

Summary File:
=
There is 1 summary transaction. - g
R e I | | e e e I - =
. r r r°r- [ [ [ [ [He&F] 9
|@ Dane I_Elﬂ Irtermet
iﬂstartl (o] Inbo: - Micrasaft Outloak ||@anc5-h‘licrosuﬂ Inte... [ Microsoft Word - 7031 SRE...l |ﬂb@ﬂ@ 2:39 P
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Logging Off

Log-Off Action  To log off, click on the LOGOFF action button located in the screen’s lower,
Button right-hand corner.

A FAACS - Micro=oft Internet Explorer !E E s

J File  Edit %iew Favarites Tools  Help

Back

ko d
J - - Address I@ hitps: Sfwvebappd doa state va usifascsimain cim 756

3/13/2003 Fixed Asset Accounting and Control System 2:40:40 PM

Maszter File Yiew, Add. Edit. Delete

Master File Maint | Trans File Maint | Ertor File Maint | Surnnmary Maink | View Tables | Restricted | COther
z : 2
First Record Displayed.
Required Data Di=play Al f |
AGENCY ASSET CATEGORY D REC CREATED  REC LAST UPDATED PG ACTION TRN TYPE =
|100 |4-Equipment =]  |ooooooool | o1zsi993 12272002 View View &
DESC LINE [yoTING SYSTEM-CHAMBER e e
DESC LINE DESC LINE
3 4
BLDG  (ypg RODM  RESP POSITION RESPONSIBLE DESC
1D Azzet Description 3
[onoze | [Feo Search FlRS || [ | |cLerk oFFICE ||
ACQ BASIS AYAIL CODE ACOQ MET OWN STAT COND
IH—Histuric:aI Cost j ILI—Una\-'aiIabIe j IP—Purchase j IF'.—En.r WA Agency (COW) j IO—OperabIe | : =
L SR SURBEUIS e USEFUL_I;I )
4| | 1y 3
[vew (o Jeon ] [ [ [ omee | | rrevews | e [ e ] g
=
|@ Dane ré_lﬂ Irtermet
mmartl oA Inbo: - Microsoft Outlook ||@anc5 - Microsoft Inte... | [EW¥hicrosoft Ward - 7031 5RE...| | AT ®d  2.40PM

Continued on next page

Office of the Comptroller 10 Commonwealth of Virginia



Volume No. 3—Automated Systems Applications | TOPIC NO. 70315
Function No. 70300—FAACS Online TOPIC LOGGING ON AND OFF
DATE MAY 2003

Logging Off, continued

Returns to Log-  This returns you to the Log-In screen. Click on the LOG OFF Action Button
In Screen located in the screen’s lower, right-hand corner.

a FAACS - Microsoft Internet Explorer !E E s

J File  Edit %iew Favarites Tools  Help

Back

ko d
J - - Address I@ hitps: Sfwvebappd doa state va usifascsimain cim 756

3/13/2003 Fixed Asset Accounting and Control System 2:42:02 PM

LOGIN

i
=
USER ID fi &]
PASSWORD [ a8
NEW PASSWORD [
CONFIRM
PASSWORD r

5
o
. r rr ;{1 [ ] cowme ] | ] HEF] 8
|@ Done l_l—é_lﬂ Irternet i
iﬂstartl () Inbo: - Microsoft Outiook ”@FAACS - Microsoft Inte... | ¥ Microsoft Word - 7031 5RE...| | ﬂ ED @ﬂ@ 247 B

Continued on next page
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Logging Off, continued

You then have an information screen about leaving a secure internet
connection. Click YES to proceed to log off. This will take you back to the
DOA Homepage.

Address I@ hitps: Sfwvebapp! doa state va usifascsimain cim 756

3/13/2003 Fixed Asset Accounting and Control System 2:42:02 PM

LOGIN

Security Alert |

ri‘l Y'ou are about to leave a secure Intemmet connection. [t
?. will be pozzible for athers to view infarmation pou send.

Do you want to continue?

[ I the future, do not shaw this warning

B € E|F

Mo I More Infa

COMNFIRM I—
PASSWORD

S

g
s e g
|@ Dione l_l—é_lﬂ Irternet i
mmartl oA Inbo: - Microsoft Outlook ||@ancs - Microsoft Inte... | [E¥hicrozoft Ward - 7031 5RE_._| | A EMed 242
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Contacts

DOA Contact Assistant Director, Fixed Assets and Indirect Cost

8 (804) 225-2646
FAX (804) 225-2430
>< finrept@doa.virginia.gov

Subject Cross References

References CAPP Topic No. 70310, Security

CAPP Topic No. 70320, System Flow
CAPP Topic No. 70325, Data Entry
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